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S6: /1-9 /UBND Nga Son, ngay ,2 thOng 5nain 2018 

HIJONG DAN 
Thirc hien quart 13'7, sit dung nguon phi, le phi 17A chi phi tham dinh 

tai Trung tam hanh chinh cong huy0 Nga So'n 

Can cu Luat T6 chdc chinh quyen dia phuang ngay 19/06/2015; 
Can cu Luat ngan sach nha nueic ngdy 25 thang 6 nam 2015; 
Can dr Luat Phi va 1e phi so 97/2015/QH13 ngay 25/11/2015; 
Can cu Nghi dinh s6 120/2016/ND-CP ngdy 23/8/2016 cua Chinh phu quy dinh 

chi tiet huong dan thi hanh mOt s6 dieu cua luat Phi va 1" phi; 
Can cu thong tu so 05/2014/TT-BTP ngdy 07/2/2014 cilia B6 truOrm B6 Tu 

Phap huemg dan cong b6, niem yet thii tuc hanh chinh va bao cao ye tinh hinh, ket 
qua thuc hien kiem soat flair tuc hanh chinh; 

Can cu Thong tu s6 250/2016/TT-BTC ngdy 11/11/2016 huorig an ye phi va le 
phi thu6c tham quyen guy& dinh cua HDND tinh, thanh ph6 truc thu6c Trung cong; 

Can cu Thong tu s6 202/2016/TT-BTC ngdy 9/11/2016 dia B6 Tai chinh quy dinh 
mdc thu, the d6 thu, n6p, quan 1y va sir dung phi trong link yuc giao dich bao dam; 

Can cu Thong tu s6 210/2016/TT-BTC ngdy 10/11/2016 cua B6 Tai chinh quy 
dinh mdc thu, the do thu, n6p, quan 1y va su dung phi tham dinh thiet ke k-y thuat, 
phi tham dinh du toan xay dung; 

Can cu Quyet dinh s6 2G12/QD-UBND ngdy 30/6/2009 ve viec cling b6 B6 thu 
tuc hanh chinh chung dp dung tai cap huyen tren dia ban tinh Thanh Hoa; 

Can cu Quyet dinh so 252/QD-UBND ngay 21/01/2014 cua UBND tinh Thanh 
H6a ve viec cong 1)6 thu tuc hanh chinh mai ban hanh, bi thay the trong link yuc dat 
dai thu6c tham quyen giai quyet cua UBND cap huyen, tinh Thanh Wm.; 

Can cu Nghi quyet s6 27/2016/NQ-HDND ngay 08/12/2016 cua Hoi cl6ng 
nhan dan tinh Thanh Hoa khoa VXIII, kY hop thin 2 ye viec ban hanh quy dinh mdc 
thu, mien, giam, thu, n6p, quan 13'7 va sd dung cac khoan phi, 1e phi thu6c tham 
quyen cua HDND tinh; 

Can cu Quyet dinh so 4764/2016/QD-UBND ngdy 09/12/2016 cua UBND tinh 
Thanh Hoa ye viec,  ban hanh MCIC thu mien, giam, thu, n6p, quan 1Y va su• dung cac khoan 
phi, le phi thuec tham quyen cua HDND tinh, ap dung tren dia ban tinh Thanh Hoa; 

Can cu Quyet dinh s6 1971/QD-UBND ngay 08/6/2017 cilia Chu tich UBND 
tinh Thanh Hoa ye viec cong b6 thU tuc marl ban hanh, bi bai b6 trong linh yuc clang 
ky giao dich bao dam thu6c tham quyen giai quyet cua UBND cap huyen, tinh 
Thanh Hoa; 



Can cu Nghi quye't so 65/2017/NQ-HDND ngdy 12/7/2017 ciia Hai clan nhan 
dan tinh Thanh Hoa khoa VXIII, ky hop thin 3 ve viec sda dai, ba sung NOii quyet 
so 27/2016/NQ-HDND ngay 08/12/2016 cna HDND tinh ve viec ban hanh quy Binh 
mdc thu, mien, giam, thu, nap, quan 1Y va sir dung cdc khoan phi, le phi thuac tham 
guyn cda HDND tinh; 

Can cir Quyet dinh so 2850/2017/QD-UBND ngay 07/8/2017 cilia UBND tinh 
Thanh Hoa sda dai, ba sung Quyet dinh so 4764/2016/QD-UBND ngay 09/12/2016 
ciaa UBND tinh ve viec ban hanh quy dinh mire thu, mien, giam, thu, nap, quail ly 
va sir dung cdc khodn phi, le phi thuc tham quyen ciaa HDND tinh, ap dung tren dia 
ban tinh Thanh Hoa; 

UBND huyen Nga San twang dan viec thuc hien quan 1y, sir dung nguon phi, 
re phi va chi phi tham dinh tai Trung tarn hanh chinh cong huyen Nga San nhu sau: 

I. Quan 17 thu nem va su' dung nguiin thu. 
Trung tam Hanh chinh cong chiu trach nhiem dang kYIce khai, thuc hien niem 

yet cong khai tai dia diem thu phi, le phi, chi phi tham dinh ve ,mdc thu, chi:1'11LT tir thu, 
van ban quy dinh thu. Khi thu lap va giao chimg tir thu cho doi tdaniz nap theo clung 
quy dinh. 

Van phang HDND&UBND huyen 	so sach ke toan hach toan, theo cloi, phan 
anh viec thu, nap va quan IY s.r dung so tien cid thu theo the do ke toan hien hanh doi 
\Teri ding loai phi, le phi, chi phi tham dinh. Dinh kY bao cdo tinh hinh thu, nap, quan 1y, 
sir dung phi, le phi va quyet toan viec thu, nap, sir dung so tien da thu chi tit cho timg 
loai nguon thu vao nguon thu rigodi ngan sach theo quy dinh. 

1. Chtivg tur thu. 
- Doi vOi khoan thu phi, le phi: Bien lai thu phi, le phi. 
- Doi vdi khoan thu chi phi tham dinh: Phieu thu. 

2. Thol diem thu: Khi Trung tam hanh chinh cong tra ket qua. 
3. Quart If), su' dung phi, dre phi, chi phi. 
3.1. Doi vol khoan thu 

Phi thu td cdc hoat clang dich vu khong thuc Quyet dinh so 4764/2016/QD-
UBND ngdy 09/12/2016 dia. UBND tinh Thanh Hoa ve viec ban hanh in& thu 
giam, thu, nap, quan 1y va sir dung cdc khoan phi, re phi thuc tham guyen cua HDND 
tinh, ap dung tren dia ban tinh Thanh Hoa thuc hien phai nap toan ba so tien thu phi vao 
ngan sach nha nuac. Nguon chi phi trang trai cho viec tham dinh va thu phi do ngan 
sach nha nuac be tri trong du toan dia to chirc thu phi theo the do, dinh mirc chi ngan 
sach nha nu& theo quy dinh claa phap 

Phi thu tir cdc hoat dang dich vu do don vi su nghiep cong lap theo Quyet dinh 
so 4764/2016/QD-UBND ngdy 09/12/2016 cna UBND tinh Thanh Hoa ve viec ban hanh 
in& thu mien, giam, thu, nap, quan ly va sir dung cdc khoan phi, le phi thuc tham guyen 
cua HDND tinh, dp dung den dia ban tinh Thanh Hoa thuc hien duac de lai cho don vi 



80% de chi phuc vu cong tdc to chdc thu va tang cuang co s6 vat chat tai don vi, 
nOp ngan sdch nha nuerc 20%. Phan de 14i don vi 80 % thuc hien nhu sau: 

+ Cac phOng ban chuyen mon thanh town theo quy dinh si:r dung cua tirng loci 
chi phi 90%. 

+ Trung tam hanh chinh cong thanh town thuc hien nhiem vu 10%. 
D6i vori cong viec phai thue tu van hoac chuyen gia tham tra, tham dinh theo 

yeu cau cua phOng chuyen mon thi kinh phi thue tu van, chuyen gia la 40%, 60% 
can lai duoc phan chia ti le nhu tren. 

Chaco nhat la ngay 05 hang thdng, Trung tarn hanh chinh cong phdi gdi so tien phi 
da thu cua thdng trueec vao tai khoan phi chb nOp ngan sdch m6 tai Kho bac Nha nuOc 
Nga Son va ph6i hop Van pheng HDND & UBND huyen thuc hien ke khai phi theo 
thang, guy& town phi theo nam va nOp phi vao ngan sdch nha nuac theo guy dinh. 

3.2. Doi vol khoan thu le phi. 
Trung tam hanh chinh cong thuc hien nOp toan bo tien le phi thu duoc vao 

ngan sach nha nu6c va thuc :hien ke khai, nOp le phi theo thang, quyet town le phi 
nam theo quy dinh cua phap luat pan ly thue. 

3.3. Doi vori khoan thu chi phi tham dinh. 
Trung tam hanh chinh cong chiu track nhiem phat hanh phieu thu theo quy dinh. 
* Doi voi cong viec phai thue tu van hoac chuyen gia tham dinh theo yeu cau 

cua phOng chuyen mon kinh phi thue tu van, chuyen gia la 40%, 60% can lai duoc 
phan chia tY le nhu sau: 

+ Cac phOng ban chuyen man thanh town theo quy dinh sd dung cua trrnLI, 
loci chi phi 90%. 

+ Trung tam hanh chinh cong thanh town thuc hien nhiem vu 10%. 
* Doi voi cong viec kheng phai thue tu van hoac chuyen gia tham dinh duoc 

phan chia nhu sau: 
+ Cdc phong ban chuyen mon thanh town theo quy dinh stir dung cua timg- 

loai chi phi 90%. 
+ Trung tam hanh chinh cong thanh town thuc hien nhiem vu 10%. 

3.4. Ve sir dung ph :an phi, chi phi de lai theo quy dinh. 
SO tien chi cho to chdc thu phi doi v6i co quan nha nuov thuc hien theo quy 

dinh cua Chinh phd hoac Thu Wong Chinh phu va cdc van ban hien hanh quy dinh 
mdc chi tai Nghi dinh so 120/2016/ND-CP ngay 23/8/2016 cua Chinh phu quy dinh 
chi tit huong dan thi hanh mot s6 dieu cua 11* Phi va le phi; Thong tu so 
202/2016/TT-BTC ngdy 9/11/2016 cuaffi) Tai chinh quy dinh mdc thu, eke cl() thu, 
quan lY va sd dung phi trong ]inh vuc giao dich bao darn; Thong to s6 210/2016/TT-
BIC ngay 10/11/2016 cua B Tai chinh quy dinh mac thu, the do thu, nOp, quan 1}1 
va sd dung phi tham dinh thiet ke ICy thqt, phi tham dinh du town xay dung... 



Hang nam cdc phong (ban) chuyen mon lap du toan thu, chi cho nam sau 
(Bao gOm ca phan kinh phi d6 lai Van pi-long HDND&UBND huyen) truck ngay 
05/11 nam trunk. 

Van phong HDND&UBND chiu trach nhiem don doc, tong hop du' town thu, chi 
giri ye UBND huyen (phong Tdi chinh - KH) trinh phe duyet truck ngay 15/11 trong nam. 

3.5. 17e 	dung ngujn thy ket du'. 
Truang hop den het ngdy 31/12 hang nam nguen thu tn phi, le phi, chi phi 

tham dinh sir dung khong het thi &roc chuyen ngtion sang nam sau de thuc hien. 
4. rd hack loan phi, 1e phi, chi phi tai Viin phong IIDND&UBND htly(2.n. 

4.1. Deing kf> ke khai, thy 0.19, quyet town phi, le phi vet cong khai tai chinh. 
- Trong tiled gian cham nhat Id 10 ngay 'Ulf& khi thu phi, le phi. Trung tarn 

hanh chinh cong có trach nhiem gang kY vdri Chi cue thue ye cdc khoan phi, le phi, 
clairng tir thu ye viec thu phi, le phi then mau quy dinh. Truang hop thay (Jai mirc 
thu hoac dinh chi thu,  phi, le phi phdi thong bdo voi co quan Thue chain nhat la 15 
ngay truck khi thay dOi, ket auk hoac dinh chi thu phi, le phi. 

- Ke khai phi, le phi la loaf ke khai then thdng va khai quyet town nam. Trung 
tam hanh chinh cong to ke khai phi, le phi hang thang, to tinh so phi, le phi phai nOp 
va nop vao NSNN theo quy dinh. Truong hop trong thang khong phdt sinh sO phi, le 
phi van phai lce khai va nOp khai cho co quan thue. 

Thai gian ke khai va nOp so tien phi, le phi cham nhat la 20 riga},  cua thang 
tiep theo voi thang phat sinh phi, le phi phai nOp. Thai gian nOp ha so guyet wan 
phi, le phi cham nhat la 31/3 nam sau. HO so' ke khai va quyet town phi, le phi thuc 
hien theo mAu quy dinh. 

- Thcrc hien the dO cong khai tai chinh theo quy dinh cna phdp luat. 
4.2. Hach town ke toan phi, le phi. 

- Van phong HDND&UBND that hien ma so sach ke toan de then doi, phan 
anh va hach toan viec thu, nap va quan IY, sir dung sO tien phi, le phi, chi phi then the 
do ke toan hien hanh. Dinh KY hang quy quyet toan viec thu, nOp, sir dung sO tien phi, le 
phi thu duoc \fan quyet town ngan sdch guy theo guy dinh (Jai vo i tang loai phi, le phi 
va gixi cac bdo cdo tai chinh ye phong Tai chinh - KR. 

4.3. Hqch toan chi phi thOm 
- Cdc phong, ban chuyen rnan &roc giao nhiem vu can cu ket qua thu lam thii 

tuc thank town qua Van phorg HDND&UBND huyen co xac nhan cua Lanh dao 
phong va chiu trach nhina trong viec stir dung nguOn kinh phi thu du.o.c trich vC Phong 
theo quy dinh. 

- Van phong HDND&UBND dive hien mer so ke toan then doi hach wan va bdo 
cdo guy& town d6i voi nguOn thu chi phi tham dinh va 	bd.° cdo tai chinh nam ve 



phong Tai chinh - KH huyen. Quyet toan nguon thu chi phi tham dinh cung vo i quyet 
toan NSNN hang nam. 

5. 14 dai chi ieu vet thanh Ulan. 
Dinh ky vao ngay 02 hang thang Van ph6ng HDND&UBND thuc hien viec d6i 

chieungu6n thu phi, le phi, chi phi thdm dinh voi Trung tam hanh chinh cong va ldp bao 
cao tong hop thu, chi , 	 , (13ao can,  phai chi tiet den * dung tong loci phi, le phi, chi phi 
tham dinh, s6 tien, phan np vao NSNN, phAn 	lai, phan cita tirng pi-long ban chuyen 
mon thvc hien cong viec) 	ye phOng Tai chinh - KH trao'c ngay 05 hang thang. 

	

Hang thang cac phong ban chuyen mon 	h6 so thanh toan den Van phong 
HDND&UBND de &roc thanh toan phdn phan chia phi, le phi, chi phi tham dinh theo 
quy dinh. Van phOng HDND-UBND chiu trach nhiem tiep nhdn, kiem tra, duyet chi va 
thanh toan cho cac phong ban. 

II. To chtiv thtrc 

1.Chi Cvc Thue Nga Son chiu trach nhiem kiem tra viec clang kyr, ke khai, thu 
n6p quyet toan phi, le phi va the do quan 1Y7, sir dung chant; 	thu phi, le phi theo 
quy dinh. 

2.Cac phong ban chuyen mon, cac don vi chirc nang, Trung tam hanh chinh 
cong can cu Quy dinh nay thirc hien tot viec quan IY, sir dung nguOn thu phi, le phi, 
chi phi thdm dinh. 

Van phOng HDND&UBND theo dOi thu - chi tit nguOn thu phi, le phi va nguOn 
phi de lai dung nguyen tdc tai chinh hien hanh, chiu trach nhiem hach toan ke toan 
theo quy dinh., bao cao dinh ki7va quyet toan nam. 

Pheng Tai chinh - KH có trach nhiem theo dOi, to chirc kiem tra va xir ly vi 
pham trong thuc hien thu, n6p, quan 1Y, sir dung phi, le phi; don dOc viec hach toan, 
quyet toan cac khoan thu tai Trung tam hanh chinh cong theo nguyen tac tai chinh. 
Bao cao tinh hinh thuc hien thu, n6p, quan 1Y, su dung phi, le phi thuec nganh, link 
vuc quan 1Y. 

3.Kho bac Nha nuerc Nga Son co trach nhiem hach toan se thu vao ngan sach 
nha nuov theo ditng mvc lvc ngan sach. Thvc hien kiem soat chi tir ngu6n thu phi, le 
phi theo dung quy dinh hien hanh. 

4.D6i voi cac n6i dung cong viec khac do Trung tam hanh chinh calla nhdn he 
so nhung khong có quy dinh viec thu phi, le phi hoac chi phi tham dinh thi khOng 
dtroc phep thu. D6i vOi cac cong viec chtm thuc hien qua Trung tam hanh chinh 
cong ma cc') thu phi, le phi thi cac phOng chuyen mon phOi hop voi phong Nei vu bo 
sung vao danh ba cong viec qua Trung tam hanh chinh cong. 

5.Khi có thay doi ye mac thu va the d6 thu n6p, quail lY sir dung hoc b6 sung 
danh muc cong viec thuc hien giai quyet thu tuc hanh chinh theo quy trinh, cac 
phong ban chuyen man thong bao kip alai cho phOng Tai chinh - KH de theo dOi 
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Train Nwic Quyet 

tong hop va Trung tam hanh chinh cong de niem yet cong khai ye mirc thu, chimg fir 
thu, van ban quy chinh thu. 

Hung dan nay c6 hieu 4re tir ngay 1()'/, trong qua trinh thu'c hien neu c6 vuOng 
mac de nghi cac don vi, to chirc, ca nhan phan anh kip thai ye UBND huyen (qua 
Phong Tai chinh - Ke hoach) phOi hop giai quyet./.11441 ' 

Nal n/ian: 
- TT Huye:n Ciy; TT HDND hL>,:n; 
- CT: cac PCT UBND huyn: 
- UBND cac xa, thi tran; 
- KBNN Nga Son: 
- Cac phong, ban UBND huyn; 
- Trung tam hanh chinh cong; 
- Ban quan ly du an DTXD huyn: 
- Luu: VT, TCKH. 
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